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This tutorial guides users through the Prescreen process. On the landing page select Manage IM Reviews.
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Use the dropdowns to navigate to the IMR.
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To access and score vendor prescreen responses, select Prescreen on the left side of the screen.  You will automatically land on Prescreen Programs. 

Select a Form dropdown and then click SCORE.  If you’ve already scored a program, the button will say EDIT.
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Use the dropdowns to and to navigate to a specific Request for Materials.  If forms were conducted added at the course level, we would then select a course.  If the forms were completed for the entire Request for Materials, we just click on the form dropdown and then click Score or Edit to review form responses.
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Here is the form with the publisher name is the upper left-hand corner.  Click on a Category to view the indicators and here we see publisher’s response to the first indicator was yes and the publisher provided a comment, which is blurred out for this training tutorial.  To send a question to the publisher while reviewing their response, click PUBLISHER SUPPORT.
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Type in a message and click submit.  The publisher will be notified via email that they have a new message.  The publisher logs in to EdCredible and responds via the system.  The identity of the educator remain anonymous throughout the entire messaging process.  The publisher is only made aware of the district and role of the user sending the message.  Messages are accessed by click on the Message icon in the upper right-hand corner of the screen.
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After reviewing the form or as you go, click SCORE to record a score for the entire form.



Presenter
Presentation Notes
Select whether the publisher response was Acceptable or Not Acceptable for the entire form.  Record a comment or reasoning for the selected score and click RECORD SCORE.  This can be changed at any time.
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Use the dropdowns to navigate to the forms by Course or scroll down past the courses to score forms associated with the entire Request for Materials.  Select Scoring Results.

Here we see the Publisher, multiple forms associated with this Instructional Materials Review.  The recorded response of ACCEPTABLE is in Green and UNACCEPTABLE is displayed in RED.  If any comments were included with the score, a blue chat icon is displayed.  Click on it to view the score comments.
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Here we see the last user to change the score and their comments, which are blurred out for this tutorial.
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