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Presentation Notes
This tutorial guides users through Managing Evaluations. 
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Presentation Notes
On the landing page select Manage IM Reviews.
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Presentation Notes
Use the dropdowns to navigate to the IMR.
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Presentation Notes
To manage evaluations and review groups, go to select Manage Evaluations.  Then select User Groups.


User Group

Name

K-5 Review Team|

New Member Emails

districtadmin@edcredible.com

Members

SUBMIT CANCEL
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Presentation Notes
Give the user group a name.  Add emails and separate them by a semi-colon ( ; ) with no spaces in between emails and semi-colons.  After adding the emails, click the blue + icon to the right.  The new emails are displayed in green.  To finalize the process, click SUBMIT.

*Users must have an EdCredible account to be added to a user group.
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Presentation Notes
To manage evaluations and review groups, go to your Instructional Materials Review and select Manage Evaluations.  You will automatically land on Manage.
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Chinese 4 Honors

French-Elementary

M/J French, Beginning

Vendor Responses

Vendor Title/Product ISBN Submit Date Action

Carnegie Learning, Inc. T'es branche? Student Textbook - Level 1A 9781533833501 06/21/2019

Carnegie Learning, Inc. T'es branche? Student Textbook - Level 1B 9781533833525 06/21/2019

Houghton Mifflin Harcourt - HMH | Bien dit! Middle and High School French Curriculum | Grades 6-12" 06/20/2019 View

Vista Higher Learning D'accord 1A/1B Multiple ISBNs 07/02/2019 View

Vista Higher Learning D'accord 1 Multiple ISBNs 07/02/2019 View

Wayside Publishing EntreCultures 1, 1-year Student Hardcover Print and Digital Package 978-1-944876-82-1 06/20/2019 View
Evaluation Release

Name Survey Vendor Products Start Date End Date Action

IMLT Review 2019 World Languages and Dual |« Bien dit! Middle and High School French Curriculum | Grades 6-12" | Thu, Aug 1,2019 7:00 AM Sat, Oct 5,2019 11:59 PM

Language Instructional Materials
Rubric

- Houghton Mifflin Harcourt - HMH
« D'accord 1 - Vista Higher Learning
+ D'accord 1A/1B - Vista Higher Learning

Committee Evaluation

2019 World Languages and Dual
Language Instructional Materials
Rubric

« Bien dit! Middle and High School French Curriculum | Grades 6-12"
- Houghton Mifflin Harcourt - HMH

« D'accord 1 - Vista Higher Learning

= D'accord 1A/1B - Vista Higher Learning

Tue, Nov 5,2019 7:00 AM

Fri, Nov 22,2019 7:00 AM

Edit
Remove

Admin W
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Presentation Notes
Use the drop downs to navigate to a specific adoption, select a course and then select ADD EVALUATION, but for now let’s click Edit to walk-through an existing evaluation release.
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Evaluation Name
IMLT Review|

Evaluation Form

| Kindergarten ELA Evaluation Tool v

Vendor Products

[x Benchmark Education - Florida Benchmark Advance Gr. K][x Houghton Mifflin Harcourt - HMH - HMH Florida Into Reading, Grades K-5 ][ % Learning A-Z - Florida Raz-PIus][ = Vista Higher Learning - Anthology K Student Edition

[x McGraw-Hill School Education - Florida Wonders Grade K]{x Savvas Learning Company LLC - Florida myView Literacy Grade K]

For Vendors:

./, Enable Vendor Response
Open Date Close Date

2020/09/08 7:00 2020/10/30 23:59

./ Allow respondents to see vendor comments
/. Allow respondents to send message to vendor

For District Users:

Open Date Close Date

2020/09/30 7:00 2020/10/23 23:59

Roles

select one or more role v

User Groups

* K-2 IMLT Committee .

Emails

|:| Enable Response Lookup
«/" Enable Product Detail
-/ Enable Group Message

-/ Require users to answer all questions

POST NOTIFICATION EMAIL
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Presentation Notes
Next, give your evaluation a Name.  The name will be displayed to your committee members.  

Click the Evaluation Form field and select the evaluation form.  

In Vendor Products select the products that will be reviewed.  

If you want to allow publishers to provide evidence for your indicators prior to the committee accessing the review, click Enable Vendor Response. 

Set the publisher Open Date and Close Date for their responses.

Select whether or you not your reviewers can view the publisher evidence and/or if committee members can anonymously ask send questions to the publisher through EdCredible.  

Enter an Open Date and Close Date for the educators to access evaluations.

Select the roles or select the user groups that you want the evaluation released to. Do not select roles unless you want any user in the district with the specified role to have access to the evaluation.  Individual emails can also be entered.  

Enable Response Lookup allows committee members to lookup other committee member evaluation responses, but most districts do not enable this feature.  

Enable Product Detail adds the digital access credentials to the evaluation

Enable Group Message adds a group message function at the indicator level for committee members within the user groups.  

Select Require users to answer all questions if you want to reviewers to be prevented from submitting an evaluation before they responded to each indicator. 

Click POST. 




Email notification for this evaluation to:

|:| Vendor

</ Reviewer
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Presentation Notes
To send an automatic notification to reviewers or vendors, click on NOTIFICATION EMAIL.

Select the checkboxes for the notification and click SEND.  The vendors and/or the reviewers will get an automatic notification from EdCredible.

When you return to the evaluation page click POST if you have not done so and then click CANCEL to go back to the list of courses.
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